Research Project ‘Self Audit’
This document had been designed to help researchers to reflect on their research conduct and to comply with guidelines for responsible research conduct.

Are all of the following true for your research project?

If not, and you can’t fix it yourself, seek advice 
	1. If I was run over by a bus, my project could be completed or replicated because the documentation for my project is up to date, accessible, clearly ordered and comprehensible 
	True 
	False 
	N/A

	2. The documents for my project are filed either in a DEPM ‘Study Document File’ or a matching file that contains the same documents – as set out in the DEPMs guidelines.  
	True 
	False 
	N/A

	3. I am aware of the legal requirements, including contractual requirements associated with the conduct of my research.
	True 
	False 
	N/A

	4. I have read DEPMs authorship guidelines and publication of the project’s findings has been considered and discussed with all members of the project team
	True 
	False 
	N/A

	5. For research involving human participants, 

     a. As I am a Monash student or staff member I have Monash SCERH approval 
      as  well as other relevant ethics committee approvals

	True 
	False 
	N/A

	     b .I have ethical approval for any change to the study protocol
	True 
	False 
	N/A

	     c. The relevant ethics committee/s have approved the Participant Information

     and Consent Form  (PI&CF), and any advertisements I use in my project- or 
     have waived the need for participant consent

	True 
	False 
	N/A

	     d. The above forms and documents are contained in my document file.
	True 
	False 
	N/A

	     e. All of the participants in my project have been given the approved PI&CF 
	True 
	False 
	N/A

	     f. Where appropriate I have obtained written consent from people who agreed
     to be involved in my project

	True 
	False 
	N/A

	      g. Where appropriate I have kept signed consent forms in a secure location
     (not at home or in the boot of my car)

	True 
	False 
	N/A

	     h. It would be extremely difficult for someone to find out the names, addresses 
     or other private information about my research participants

	True 
	False 
	N/A

	i. Participants know who to contact if they have a question, complaint or an emergency
	True 
	False 
	N/A

	     j. I am conducting the study according to  HREC approval
	True 
	False 
	N/A

	     k. In the event of a  serious adverse event affecting the health of a participant I  

     believe the insurance for this project will cover participant costs
	True 
	False 
	N/A

	      l. If I were a participant in my research I would be comfortable with the way I  

     had been treated and the way information about me is managed.


	True 
	False 
	N/A

	6. I have stored my data in a secure database
	True 
	False 
	N/A

	7. This database is regularly backed-up
	True 
	False 
	N/A

	8. Another key person involved in the study has a copy of the password for my database
	True 
	False 
	N/A

	9. The data entered on my database are checked regularly 
	True 
	False 
	N/A

	10. Hard copies of the project data are stored securely (not in a box under my desk or in the boot of my car)
	True 
	False 
	N/A

	11. I have a way of knowing if there are mistakes in my database and a way of fixing these mistakes
	True 
	False 
	N/A

	12. The members of my research group know who is doing what on the project
	True 
	False 
	N/A

	13. We have regular meetings to discuss the progress of the project
	True 
	False 
	N/A

	14. I have declared any conflict of interest relating to this project to the appropriate people and groups
	True 
	False 
	N/A

	15. The project’s budget is monitored regularly
	True 
	False 
	N/A

	16. I have read the National Statement, the draft Australian Code for the responsible conduct of research, DEPM’s Good Research Guidelines and have found out about other laws and guidelines relevant to my project so I know what is expected of me
	True 
	False 
	N/A

	17. I am a living breathing example of responsible research conduct
	True 
	False 
	N/A
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